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GENERAL ORDER
CORRECTIVE ENTRY REQUIREMENTS

Documents submitted for filing on the Case Management/Electronic
Case Filing system (CM/ECF) by a certified user immediately become part
of the court file. Certified users must quality assure docket entries before
the entries are submitted for filing. CM/ECF does not permit certified
users to make changes or corrections to docket entries after the filing has
been submitted.

Errors Discovered by Filer

As soon as possible after an error is discovered, a certified user
should notify the Court Clerk’s office of the error including the case
number and document number. The Clerk’s Office may correct the error,
if possible, note the error on the docket, or instruct the user how to
withdraw and correctly docket a pleading.

Certified users making errors may be directed by the Court Clerk to
withdraw the erroneously filed pleading and to redocket a corrected
pleading. Certified users should not refile a docket entry to correct an
error without contacting the Clerk’s Office. The Clerk’s Office will
provide support and instruction to certified users on the correction of
errors.

Errors Discovered by Court Personnel

Although users must ensure that each filing is quality assured before
submitting the entry, case administrators in the Court Clerk’s Office will
review docketed entries to ensure that the Court’s docket is correct. If a
case administrator discovers an error in docketing, the case administrator
may correct a minor error or, for more serious errors, the case
administrator will docket a Corrective Entry in the case. The docketing of
a Corrective Entry generates a Notice of Electronic Filing (NEF). The
NEF is sent to certified electronic users in the case notifying the user of the



corrective entry and of the need for correction. A time limit in which to
make the correction will be specified by the Court Clerk.

Failure to Comply with Corrective Entries

Corrective entries will be reviewed by case administrators to ensure
that necessary corrections are made. If corrections to a docket entry are
not made as requested in a corrective entry, the Court Clerk, the Chief
Deputy Court Clerk, or designee, shall strike the uncorrected docket entry.

When a docket entry is stricken, an order shall be docketed in the
case specifying the reason for striking the pleading. A docket entry that is
stricken for failure to comply with a corrective entry is null and void and
has no legal consequence. A docket entry that is stricken for failure to
comply with a corrective entry is stricken without prejudice to refiling. If
the entry is refiled, the errors described in the corrective entry must be
corrected.

IT IS SO ORDERED.
Dated this // 72 day of October, 2006.
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